Department of Administrative Services
State Purchasing Division

CONTRACT ASSESSMENT REPORT

Contract Number: Effective Date: Expiration Date: ‘
Description: Dept. Contact: ‘
Vendor: Contact #:
Orig. Contract Date: Renewal #:
Delivery D'i\ﬂelglto t Met Exceeds App'\lli?:;ble
a. Delivery made in accordance with requirement [] L] [] []
b. Time of delivery appropriate [] [] [] []
c. Delivery made to correct destination [] [] [] []
d. Proper method of delivery used [] [] L] []
e. Authorized delivery [] [] [] L]
f.  Product arrived in good condition ] [] [] []
Quality D'i\j e':to t Met Exceeds Appl\llic():;ble
a. Met specifications [] [] [] []
b. Any and all substitutes authorized ] [] [] []
c. Satisfactory workmanship [] [] [] L]
d. State property left in good condition [] [] [] []
e. Material Safety Data Sheets provided [] [] [] []
Other D'i\ﬂelglto t Met Exceeds App’\lli?:;bl e
a. Invoice matched purchase order [] L] [] []
b. Weight received in compliance with invoice [] [] [] []
c. Correct quantity shipped and received [] [] [] []
d. Customer service [] [] L] []
Comments:
Agency: Contract Admin Signature: Date:
University of West Georgia

February 10, 2009 SPD-CP025
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